
  

 

PAEOP Reclassification Procedures 

 
For thorough consideration, it is recommended that a majority of employees, in a like 

position requesting reclassification, be submitted together with their supervisor’s support. 

 

1. Please email Nancy Reynolds in the Puyallup School District Human Resources 

Department a request for your current job description.  Requests must be made no later 

than the second Friday in November.  

2. If you feel you want to reclass, please complete the Request for Reclassification form 

located on the HR website at the following link: 

http://www.puyallup.k12.wa.us/cms/One.aspx?portalId=141151&pageId=178695 

3. Between November 1-30, members may return the form via email to Nancy Reynolds in 

Human Resources.  Nancy will confirm receipt of your email.  We will not accept any 

reclassification requests after November 30. 

4. December – March: The Reclassification committee will convene to review applications.  

The Reclassification committee is comprised of two District Representatives and two 

PAEOP Representatives.  This year’s Representatives are: 

  Tina Konsmo  - District Representative 

  Ailene Baxter  - District Representative 

  Carrie Burrus  - PAEOP Representative 

  Amy Erickson  - PAEOP Representative 

5. The four committee members will rate the position according to the Walsh-Moncada and 

Company system. 

6. After positions have been reviewed by the committee, an appointment with the 

reclassification committee will be scheduled.  The purpose of this meeting is to discuss 

and/or ask questions regarding the position being reviewed for reclassification. 

7. After these steps are completed, the reclassification committee will present their 

determinations to the PSE/PAEOP/PSD Labor Management team for final review against 

section 14.7 of the PAEOP Collective Bargaining Agreement. 

8. The Human Resources Department will provide written notification of the decision, 

whether approved or not approved.  If a position is not approved for reclassification, clear 

reasons/examples will be given to help the PAEOP member understand the denial.  

Salary adjustments are retroactive to November 1st. 

9. Each reclassification submission, including score sheets and detailed notes regarding the 

scoring, are confidential.  All reclassification documentation is maintained by the Human 

Resources Department. 

10. The reclassification committee will only agree to reconsider its determination if the 

committee agrees there was a material misunderstanding or mistake in its original 

consideration. 

 

http://www.puyallup.k12.wa.us/cms/One.aspx?portalId=141151&pageId=178695

